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PERSONAL ACTION PLAN   NAME: ____________________________ 

       DATE: _____________________________ 

 

 

The best implementation idea I received from the presentation and exercises is: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

The goal I wish to achieve in my job/department is: 

______________________________________________________________________________

______________________________________________________________________________ 

 

To achieve this goal, I will achieve the following supportive objectives: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

To make best use of this idea, I Will Stop… 

______________________________________________________________________________

______________________________________________________________________________ 

 

To make best use of this idea, I Will Continue… 

______________________________________________________________________________

______________________________________________________________________________ 

 

I Will Start This Goal By:  ________________________________ 

I Will Complete This Goal By: ________________________________ 

 

When we accomplish this goal, we will receive The Following Benefits: 

 

______________________________________________________________________________ 

______________________________________________________________________________ 

I/We need the following People/Materials/Resources to reach this goal: 

______________________________________________________________________________

______________________________________________________________________________ 


